Google Calendar Integration Guide
Zaza Draft × Google Calendar

Overview
Schedule parent-teacher conferences, lesson deadlines, and reminders automatically from your Zaza Draft dashboard.
Setup Time: 2 minutes
Difficulty: Easy
Requirements: Google Account

Key Benefits
· Event creation – Create calendar events from lesson plans
· Meeting scheduling – Set up parent conferences
· Reminder setup – Alerts for grading deadlines
· Class schedule sync – Visualise your teaching week
· Availability sharing – Share slots with parents
· Video links – Auto-add Google Meet links

Prerequisites
1. Zaza Draft account
1. Google Account

Step-by-Step Setup
Step 1: Connect Google
1. Go to Integrations → Productivity → Google Calendar
1. Click Authorise
1. Allow calendar management permissions
Step 2: Configure Defaults
1. Select which calendar to add events to (e.g., “Work” vs “Personal”)
1. Set default meeting duration (e.g., 15 mins)

Troubleshooting
	Issue
	Solution

	Events not showing
	Check you are viewing the correct calendar layer in Google

	Timezone error
	Verify timezone settings in both Zaza Draft and Google



Security & Privacy
· FERPA compliant
· Restricted Scope – We only access the calendars you select
· No data sharing with advertisers

Support
· Help Centre: help.zazadraft.com
· Email: support@zazadraft.com

© 2025 Zaza Technologies. All rights reserved.
